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A USER GUIDE:  
HOW TO RENEW LIBRARY BOOKS/MATERIALS BORROWED FROM THE 

LIBRARIES? 



 

STEP  2
Key in your patron ID & password 

eg: BBA0902111 @ 02111 

Your Password 

eg: 1 

(Please refer to the Library Services Division 

if you have any problem) 
 

 

STEP  3

Next, click on ‘Login’ button. 

 

   Click on ‘On-loan Item’. 

 

 

 

 

 
Select the item to be renewed by clicking 

on the ‘check box’. Make sure the Date 

Due is NOT over. 

Next, click on ‘Renew’ button. 

 

 
 

 

STEP  4



 

 

The status column should display 

“Item is renewed” STEP  5
As a reminder, please note down the 

new due date. 
 

Click on ‘Equip Home’ to end the 

process. 
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